20___ Personal Tax Receipts / Documents (partial list)

Received /
Consider printing this page and attaching to an envelope. Before taking your envelope to the tax preparer, compare the enclosed 
In Envelope
receipts to the receipts from your previous year’s tax return. Take note of any items that may not be listed but pertain to your filing
Charitable Receipts

    
- throughout the year, add charitable receipts
Medical Receipts


    
- throughout the year, add medical receipts
Rental or Property Tax Receipts

    
- add rental or property tax receipts that pertain to your situation

Income Tax Notice of Assessment – previous year’s summary
    
- usually arrives in May or June of the previous year and indicates any changes CRA made to your previous tax return

Other Receipts

    
- throughout the year, add any receipts that you think might tax related

Documents that will be forwarded from various Institutions:

For Open Accounts (Individual, Joint, In Trust) Investment Accounts
   
- add semi-annual (June 30th) or annual (December 31) mutual fund statements for Open Accounts 

 
- fund companies report capital losses / capital gains - usually on the last page of the year end statement – the gain/loss  
information is not on reported on the T3/T5 tax receipts issued and is important for you and your tax preparer to document
this on your tax return to CRA.  

Of note - Capital Losses can be carried back three years and carried forward indefinitely, consider checking previous years.


Before filing away the June 30th mutual fund statements for the Open Account – check for capital losses / capital gains information on 
the last page of the statement – most fund companies provide this information on the last page of the year end statement but if you 
have redeemed/sold off, switched all units of a particular holding in the first half of the year – some companies will and do report this 
information on the June 30th statement. This 
information may not be repeated on the year end statement if it was provided on the June 
30th statement.
   
T3, T5 tax receipts issued from Mutual Fund Companies, Banks, Trust & Life Insurance Companies


Receipts for Registered Accounts (RRSP, Spousal RRSP, RRIF, Spousal RRIF, LIF, LRIF, etc)

    
RRSP / Spousal RRSP contribution receipts
 - receipt for a composite of any RRSP / Spousal RRSP contributions made March 1st to December 31st
 - receipts for any RRSP / Spousal RRSP contributions made in the first 60 days of this year
 - any T4RSP income receipts issued for withdrawals from a registered plan
    
RRIF, Spousal RRIF, LIF or LRIF

- all T4RIF / T4LRIF income receipts – issued for payments made from a registered plan 


Home Buyers or Life Long Learning re: Withdrawals from an RRSP / Spousal RRSP

    
 - annual “repayment” to the RRSP for Home Buyers or Life Long plans is part of your tax filing 
T4, OAS, CPP Receipts, etc.
    
- add income receipts from any source
Tuition and Associated Education Receipts

    
- throughout the year, add any receipts
Questions

    
- throughout the year, consider writing down any questions you might have and add to the envelope
While this is a partial list of receipts/documents that are/could be required for the preparation of your personal tax return(s), it may help to make the preparation part of your tax filing less stressful. Your tax preparer can’t claim, deduct or consider information, documents or receipts that have not been provided and CRA fines you a penalty for any omissions. Outstanding charges start May 1st and continue to accumulate until the date that you correct and pay for the oversight.

Tax Preparer: ________________________

Phone # ____________________________

Firm: ______________________________

Address: ____________________________

































